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Department of Community and Economic Development
NEIGHBORHOOD CATALYTIC CAPITAL INVESTMENT PROGRAM

	REQUIRED ATTACHMENTS CHECKLIST

	
	
	
	
	
	
	
	
	

	Please provide the following required items as a corresponding attachment. If you believe a particular item is not applicable to your project, please address the item by including an explanation of why you believe it is not applicable. Please ensure that all sections of the application are complete and that ALL REQUIRED ATTACHMENTS LISTED BELOW ARE SUBMITTED/ ADDRESSED WITH YOUR APPLICATION.  Please check all items that are included. If an item is left unaddressed by the Applicant, the reviewing department cannot complete its review of the application

	

	

	

	
	
	
	
	
	
	
	
	

	Attachment 
	Included (Y/N)
	Attachment Description

	
	
	

	(1) Applicant Information & Qualifications
	 
	a. Corporate Resolution

	
	 
	b. Articles of Incorporation

	
	 
	c. Operating/Partnership Agreement for entity applying for assistance

	
	 
	d. Certificate of Good Standing for all organizations that will be involved in the project

	
	 
	e. Resumes of owners and/or key managers or partners (In the case of real estate development, provide information for the entire development team)

	
	 
	f. Names, addresses, photos and brief description of similar projects completed by development team.

	(2) Project Description
	 
	a. Concept site plan (if available)

	
	 
	b. Anticipated timeline

	
	 
	c. Community support letters

	(3) Early Action Budget
	 
	a. Sources and uses table (spreadsheet provided)

	(4) Sources of Funds
	 
	a. Grant/Financing approval letters

	
	 
	b. Conditional bank commitment and/or term sheet

	
	 
	c. Other sources
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